
Woolton High School Literacy Policy 2016-17 

Philosophy  

Through language we communicate our knowledge, ideas and feelings, but we also structure 

and make sense of our experiences. In this sense, language is a tool for both our thinking and 

learning.  

Aims  

To enable pupils to:  

Enjoy using language in different contexts and have the confidence and ability to do so.  

Develop understanding and skills to become independent, enthusiastic readers and writers.  

Use a range of spelling strategies and apply them in their independent work.  

Enable children to be articulate speakers and good responsive listeners in a variety of 

situations.  

Develop a fluent, legible handwriting style and take care with presentation of their work.  

How do we teach Literacy at Woolton High?  

Our whole school literacy focus is ‘Reading for Pleasure’ 

   

 Each subject has a clear Literacy Focus that is addressed in every lesson.  

 Form classes have a literacy session once per week for 40 minutes.  

 Pupils are given an opportunity to read with a local volunteer each Tuesday.   

 Pupils with a reading age of 5-7 years will take part in the 'Yes We Can Read' scheme 

for at least three 30 minute sessions each week.   

 Pupils with a reading age of 8-10 years will take part in the 'Rapid Plus' reading 

scheme for at least two 30 minute sessions per week. This is taught on a one to one 

basis.  

 All pupils take part in ‘reading time’ for 15 minutes per day.  

 Pupils are encouraged to become library members through PLRS . 

 AEN resource packs are available in each classroom; they include overlays, larger 

alphabets and line readers etc. 

Reading  

Reading is taught discretely, as well as in conjunction with other subjects in the National 

Curriculum and in some cases through one to one intervention and Study Plus.  Pupils will 

read to and be read to by teachers, other adults and each other during literacy sessions and at 

specific times during the school day as part of a broad and balanced curriculum.  



Literacy resources will be organised effectively to develop a stimulating and literate 

environment throughout the school.  

 All pupils will take part in regular Guided Reading sessions (daily and special weeks).  

 Pupils will read to and be read to by teachers, other adults and each other on a regular 

basis.  

 Some pupils will need to have individual reading practise in addition to the guided 

reading sessions.   

 All pupils will take participate in our 'book of the term' during reading time. Activities 

for form literacy times are then based around this.   

 The value of parents and other family members helping children with their reading 

cannot be overestimated. Pupils are encouraged to take books home from the school 

library.   

 Pupils can submit a termly 'wish list' for any books they would like to see in our 

school library. This is to encourage reading for pleasure.  

 A 'reading club' is available to encourage pupils to read during break and lunch time.  

 Termly literacy interventions will take place such as 'PLRS' to try and help engage 

reluctant readers.  

 Each pupil has an individual learning folder with a breakdown of each literacy session 

attended.  

 All pupils are assessed termly and an action plan is put in place for any pupil who is 

not making expected progress.  

 Reading comprehension is also taught as part of the 'Rapid Plus' scheme, as is 

writing.   

Resources  

 School Library – non -fiction / fiction  

 Reading Schemes – Rapid Plus and Yes We Can Read 

 Fiction books in classroom ‘time out’ areas. 

 Topic books in classrooms  

 Grouped reading “Quick reads”  

 Reading for life  

 Premier League Reading Stars  

 Reading the Game  

 Class library books   

 Key word games  

 Phonic skills activities  

 Use of local Library resource 

 

  

 

 

 



Assessment and Record Keeping  

 Throughout the school pupils are regularly assessed on their reading ability. Testing takes 

place 3 times per year in spring, summer and winter terms. Results are used diagnostically to 

provide teaching appropriate to the individual needs.   

 This may trigger the need for additional basic literacy intervention at the Pupil Support 

Centre, where specific teaching and learning takes place. The main aim of this intervention is 

to ensure that all pupils leave Woolton High with an acceptable level of literacy to enable 

them to function within society.  

 Detailed records are kept for those pupils who attend the centre, along with what has been 

taught and how the pupils have improved. This tracking allows teachers to ascertain the 

impact of the teaching through pupil progress.  

 

 Progress in reading is shared with parents and subject teachers, in each half-termly of 

report.  

 Ongoing teacher assessment using the APP framework  

 Reading Surveys  

 School record sheets  

 Additional Literacy Support (ALS) records  

 Reading and Spelling Assessment 

 End of key stage and non-statutory test scores  

 Termly Assessments  

 Action Plans and regular staff meetings to discuss progress  

 

Writing  

By giving the children the opportunity to:  

 Write in a variety of contexts as planned using the National Curriculum, Public 

Examinations requirements and APP Frameworks  

 Study language through shared texts.  

 Learn compositional skills.  

 Write for a Variety of Audience using ICT as well as handwriting.  

 Drafting  

 Grammar  

 Punctuation  

 Storyboarding  

Resources  

 Writing models  

 Writing Frame  

 Wipe boards  



 Talk for Writing  

 Notice boards for best practice  

 Specific pens   

 Drama Workshops for creativity  

 Writing competitions  

 APP grids  

Assessment  

An unaided piece of writing is done by each child in their Record Books during Assessment 

Week  

6 times a year (Autumn x2, Spring X2 and Summer x2).This is levelled through APP and 

individual Pupil’s Literacy targets set. Progress in writing is shared with parents and subject 

teachers, in each termly of report.  

Spelling    

 Subject specific spellings are displayed in classrooms.  

 Building up topic word banks.  

 Spelling strategies. Pupils learn spellings in different ways e.g. Look, Say, Cover, 

Write, Check and the visual spelling strategy  

 Dictionary and thesaurus work.  

 Practising spelling of word families.  

 Spelling tests are used in Literacy Intervention assessments  

 Focus or tricky words are taught on a one to one basis within the Rapid Plus 

reading scheme. 

.  

Classroom Management  

Spelling is taught discretely and during literacy intervention, as well as in conjunction with 

other subjects such as handwriting in the National curriculum.   

Resources  

 NLS keywords  

 PE Vernon Spelling tests  

 Word game books  

 Spelling Games  

 Dictionaries / thesauruses  

 Individual word spelling tests  

 Phonic cards  

 Use of ICT for interactive spelling activities  

Handwriting  

 Pre-writing fine motor skill activities develop handwriting proficiency.  



 Pencil grips are used when needed.   

 Puipils are given the opportunity to learn and use printed letters which will lead easily 

into a cursive script. (Nelson)  

 We encourage fluency and pencil/pen control   

 Pupils are taught different forms of handwriting and their uses (e.g. print for labels, a 

faster script for note taking).  

 Handwriting is also practised on a one to one basis during literacy intervention 

 AEN resource packs are available in each classroom. 

Resources  

 Laminated letter pattern sheets.  

 Whiteboards and pens  

 Interactive whiteboards  

 Computer software  

 Literacy strategy spelling lists  

Roles and Responsibilities  

The SMT teacher will:  

 Provide support by encouraging staff and praising good practice.  

 Monitor learning and teaching through lesson observations, CASPA and Pupil 

Tracking.  

 Monitor planning and reviews.  

 Give feedback to teachers following lesson observations.  

 Support staff development through in service training and provision of resources.  

The Literacy Leader/ Deputy Head teacher will:  

 Monitor Literacy in the school e.g. through lesson observations, termly curriculum 

walks and the scrutiny of tracker pupils’s work, teacher’s planning, assessments 

and evaluations.  

 Ensure continuity in leveling throughout the school and lead practical staff 

meetings to support this.  

 Keep up to date with new developments and keep the staff informed.  

 Play a key role in formulating, maintaining and reviewing the Literacy policy.  

 Lead colleagues and be supportive.  

 Disseminate knowledge and materials.  

 Audit resources regularly.  

 Update the whole school ‘Literacy Display Board’.  

 The Class teacher will:  

 Be responsible for the teaching of English as set out in the policy.  

 Provide planning and reviews for the head teacher and literacy leader to have 

access to.  

 Provide samples of literacy work to the literacy leader at the termly ‘curriculum 

walk’ staff meeting.  



 Ensure that Teachers monitor subject literacy focus targets and provide activities that 

will help them to reach their goals  

 Assess pupil’s work in order to detail future planning.  

 

This policy was ratified on 18
th

 June 2016 

This policy will be reviewed in June 2017  

 

 


